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~ Login Help

If you are having trouble logging in
make sure that you have your caps
lock key turned off and that you are
entering your full user name and
password,
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‘Report Type’ « ;
‘Standard Report’ 7
‘Chart Report’ 7
‘Pivot Report’ 7
‘Comparison Report’ 7
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Reports = Northwind - Demo

Report Tasks

@ Reports
& Wizard

-

‘op 10 Favorites
‘Where Am 1 Losi...
Highest Margin ...
Chart of Sales ...
Chart of Sales ...
Customer Compar...
Most Profitable...
Most Profitable...
Sales by Day: C...
= Reps vs Categor...
& Sales by Month
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1) Analyze by Fields
7) Date Range

3) Filters

4) Configuration

Advanced

Top 10 Favorites

[l where AmILosi..
Highest Margin ...
Chart of Sales ...
Chart of sales ...
Customer Compar...
Most Profitable...
Most Profitable...
Sales by Day: C...
Reps vs Categor...
Sales by Month
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More Favorites

‘Standard Report’
‘Choose Analysis Report Parameters’

Select Report Type

@ Standard Report
Create an analytical report of your data. Drill down to see the underlying data and specify how to sart your information as needed.

3 Chart Report
Similar to 2 regular report but helps you dearly visuglize your data.

{7} Pivot Report

A pivot report allaws you to compare two different data sets against one another. This allows you to discover unique correlations in your dats.

e

Ly

= (1 Advanced Reporting
) Use the traditional Interactive Reparting interface to generate reports. Recommended for experienced users only.

{3 Comparison Report
A comparison repart shows differences in your data set aver two different periods of time.

Q ) View Favorites

Select fram one of your previously saved Favorite' reports,

*&# 3

‘Next’
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Reports = Northwind - Demo = Analysis Parameters

Choose Analysis Report Parameters

Select the parameters on which your report should be created.

Then drildown
First examine @ |né:c\St
[ Categories ) Customer (3 Detall () Invoice () Ttem il
Ho.
) Sales ) Sales m Sales () Suppliers Then drildown
Day - Group Rep into
Categories -
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1) Analyze by Fields
2) Pate Range
3} Filters

4) Configuration

@ Advanced

— Top 10 Favorites
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‘Reset’

d - Demo =+ Filter Parameters

Filter Data

Select the desired parameters on which your report should be filtered by.

categories -norl | [Al -1
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Ana Tyjllo Emparedados y helados
Antonio Moreno Taqueria

customer -norl |

Around the Hor

Invoice No. -norl |

Item -norl

Aniseed Synup (3)
Chef Anton's Cajun Seasoning (4)

Callahan a

Davalio
Dodsworth %

King =]

Sales Rep - norl¥

 Add a Numeric Filter @

Add Another Filter

Item

7

Search icon

¢ ccBack | Next 33 Vi

Fnish
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‘Search Icon’
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Invoice No  (
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Reset
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‘Search Results’

‘Search Results’ ‘Selection’
‘First Column’  ‘Code’ ‘Description’
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1 Chai

2 Chang

3 Aniseed Syrup

4 Chef Anton's Cajun Seasoning 33

5 Chef Anton's Gumbo Mix i

5] Grandma's Boysenberry Spread

7 Undle Bob's Organic Dried Pears 5

8 Marthwoods Cranberry Sauce ﬂ

9 Mizhi Kobe Miku

10 Tkura -

@ @ I 1 @ @ lick Left/Right buttons to navigate
*&H# +.
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‘Search’  (
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‘Search Results’ 6 +, -./ , 0 1 22
‘Show All 3
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6 ‘Order By’, ‘Group By’, ‘View By’, ‘Properties’ ‘Customize
Look and Feel’
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Ty
' Reports Choose Report Configuration

Wizard Select the desired parameters that configure your repart further, such as report grouping, ordering, view top by,
1) Analyze by Fields display quantities and look & feel.
2) Date Range
3) Filters i
4) Configuration Order By [fus Proe =] [Dese G _)—Hultiple Order by
Advanced Then By [Descripton =] [Asc =] 9%

Group by |Sales By Quarter »| |Totals x|
Top 10 Favorites

El wWhere Am 1 Losi... View |Al x| by | Total Sales =]

m Highest Margin ...

E‘ Chart of Sales ... Praperhics @

[% Chart of Sales w Customize Look & Feel @

l—b Customer Compar... [Tahoma = [e = § Table Width: Iﬁ}‘m =
m Most Profitable...

Bl rost profitable... Show in Page: INl w. Scrolls j'

4| Sales by Day: C...

A Reps vs Categor... )
il sales by Month << Back | Finish
1;:? More Favorites ) o

*&H ++
‘Order By’ (
, 0
‘Order by’
‘Order by’
‘Group By’ (
# (
9
,Cols’

,Totals’.
‘View By’ ‘View*

Al .

Top 5-100 . :.-88
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‘By’ BA
‘Properties’
( -l
7
B ‘Grand Total’
‘Report Rows’ . B ‘Group Subtotals’
B ‘Other Row’ BA
B 7 5 ‘Reset
to Current’
5 ‘Reset to Default’
ractive
Properties
Reset to Current
Reset to Default

Layout | Horizontal - Labels in Rows, Datain Cols = @

¥ Show Grand Total &

¥ show Report Rows &

¥ Show Group Subtotals &

¥ show Other Data &

| Hide Zero Rows &

*&H# +
‘Customize Look and Feel’ ( -
( ( 7
‘Show in Page’
8 -88 188 :88 . ‘All with scrolling’ ‘All w/o
scrolling’
4
# (
-88 <8 , 4
‘All with scrolling’
3 ‘All w/o scrolling’
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%-



- Choose Analysis Report Parameters: ) 3 % +
% 5 %
5

- Choose Date Ranges: " #

. Filter Data: 9 $

- Choose Report Configuration :E A ( 3
A ;
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Wizard Advanced Lock Favorites Save Lipdate Print Export Compare +/- Cols Filters  Table Horz Stack Stk %6 Vert Stack Stk 5¢ Line
Reports =+ Horthwind - Demo = Sales Rep by Quarter

Sales Rep NOT |2 IFI-IHEF j‘ Q&@@%
01/01/2009-31/12/2008 & & (B

Dodsworth 851 £€25.09 €38.21 £€21,351.40 €32,519.25 €11,167.85 34.34%

[
3 Leverling 1,285 £24.35 €34.12 £43,340.35 £7,731.94  £19,391.59 28.63%
1 Davolio 1,592 2143 £30.20 €34,196.95 €43,085.08 £13,882.13 28.83%
7 King 985 £19.13 £27.43 £18,845.30 £27,063.60 £5,218.30 30.37%
5 Buck 777 €21.00 €26.77 £16,320.30 €20,797.50 €4,477.20 21.53%
4 Peacock 1,621 £18.23 £25.41 £29,553,80 £41,180.74  £11,630.94 28.24%
8 callat 1,468 €15.90 €22.54 £23,344.80 €33,084.45 €9,739.65 29,44%
& Suyama 514 £12.36 €17.77 £6,352,50 £9,135.00 £2,782,50 30,46%
Total(8) Q1 2009 | 9,793 £20.25 £28.55 £198,310.40  £279,607.56  £B1,297.16 29.08%
7 King 392 £23.92 £33.00 £21,397.15 £29,433.45 £3,041,30 27.32%
[ Dodsworth 289 €27.19 £32.38 £7,356.80 £3,501.50 £1,644.70 17.31%
3 Leverling a1 £20.57 €29.12 £10,08.20 £14,208.95 £4,200,75 29,38%
8 callat 579 €19,17 €25.45 £13,014.10 €17,275.66 £4,264.56 24.68%
1 Davolio 723 £18.17 £24.53 £13,136.05 £17,735.05 £4,509,00 25,93%
4 Peacock 592 €17.91 €23.71 €12,334.60 €16,405.21 €4,010.61 24,45%
5 t 10 €17.70 £21.00 £177.00 £210.00 £33.00 15.71%
3 Suyama 312 £13.96 £i7.12 £4,356,45 £5,340,00 £033.55 18.42%
Total(8) @2 2009 | 4,088 £20.16 £26.96 €82,430.35  £€110,207.82  €27,777.47 25.20%

*&H +

#5
5 %
7 ‘Choose Chart Format’
( -
‘Chart’ ‘Choose Analysis Report Parameters’
( <

%0



About | Change Password I Logout :jbloggs

Wizard Reports = Northwind - Demo -+ Chart Type
! Reports
& Choose Chart Format
{i Wizard
1) Chart Format Select the chart type to represent the data in the report.

7} Analyze by Fields
3) Date Range

4) Filters

5) Configuration

® Horizontal Chart
View your data in a horizontal bar chart. This option may be better for printing on standard paper.

-] ) Line Chart
()
{@ Advanced Line charts are good for tracking data over a long period of time, Use a line chart to see how data
fluctuates.

[ 3 Pie Chart
7 Create a pie chart to better visualize what data contributes the most to your total results.

i1 Mertical Chart

View your data in a vertical bar chart, This option allows you to easily compare data values visually.

Top 10 Favorites
Where Am I Losi...

Highest Margin ...
Chart of Sales ...
Chart of Sales ...

5 Customer Compar-... ST My AT
Most Profitable...
Most Profitable...
i Sales by Day: C...
2 Reps vs Categor...
ﬁ Sales by Month
‘i;? More Favorites

*&# +1

‘Choose Report Configuration’
‘Chart Quantity’ « -
9

_ Interactive
Reporting
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Wizard Reports = Northwind - Demo = Configuration
f Reports Choose Report Configuration
& Wizard Select the desired parameters that configure your report further, such as report grouping, ordering, view top by,
1) Chart Format display quantities and look & feel.
2) Analyze by Fields
3) Date Range %
4) Filters Order By | Avg Price ] |Asc =
&) Configuration Y I _I I _I
Advanced Group by ek

View | Al x| by | Total Sales x|

Top 10 Favorites

m ‘Where Am I Losi... Chart Quantity. ) Margn™s

El wighest Margin ... i@ Profit

[B chart of sales... ) Oty

E Chart of Sales ... 1 Total Sales

E;Ij Customer Compar...

El rost profitable... Properties &§

El rost Profitable... b Customize Look & Feel 5

Sales by Day: C...

2 Reps vs Categor...

flls sales by Month £ ¢cBack 1 { Fnish

‘;;? More Favorites
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F ‘Position’

‘Borderline’

1

‘Properties’

B ‘Chart Title’

B ‘Legend’
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Wizard Advanced Favorites Save Update Print Compare +/- Cols Filters Resize | Table Horz Bar Vert Bar
Reports =+ Northwind - Demo -+ Sales Rep

Sales Date: 01/01/2009--31/12/2009 (& @ (&

Profit (by Sales Rep, ordered by Name)
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Reports =+ Northwind - Demo = Pivot Parameters

— Choose Pivot Report Parameters
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¢ Interactive
WRepurting About I Change Passwoard | L ogouit :jblogas

Wizard Reports = Northwind - Demo = Configuration
Reports Choose Report Configuration
Wizard Select the desired parameters that configure your repert further, such as report grouping, ordering, view top by,
1) Pivot Fields display quantities and look & feel,
2) Date Range
3} Filters
4) Configuration Order By |Description x| |Asc x| W

Advanced Group by I(No grouping) I

View |Al x| by |Total Sales x|

Top 10 Favorites
H?_ﬂl Where Am I Losi...

Pivot ti
Highest Margin ... ey oAl

Chart of Sales ... ® Al (v)
Chart of Sales ... 23 Margin%
Customer Compar... 7 Profit
Most Profitable... i) Total Sales
Most Profitable...

Sales by Day: C... Properties &b

Reps vs Categor... b Customize Look & Feel &3

Sales by Month

'i::? More Favorites

Analyze By OrderBy  Group By Display

Saes Hep =l A =] ¥ [sales By month ] [An =l Trame =] (o gouping) Al (V)
R Q8w asx3 VYEEEREWE S

Wizard Advarced Loce Favorites Save Update Print Export £~ Cols Flters | Table Horz Stack St % Vert Stack Stk 9 1

% @

Reports— Horthwind - Demo — Sales Rep v. Manth
sales Date: 01/J1/00s—-311z00s [ @ D
Display:  Total Saes, Profit, Margin

€2,634.40 €5,127.50 €3,124.90 €6,475.40 €3,636.70 €2,091.70 €B,365.20 €509.75 €629.50 £€32,5985.00

& | Auchanan £0.00 £0.00 -£47.15 £0.00 €882.00 £684.40 £€2,042.00 £802.70 €570.50 £3,488.70 €171.75 €312.00 £8,007.70
-1.79% 17.20% 21.90% 31.55% 22.07% 27.27% 41.70% 32.69% 48.56% 27.33%

£6,701.10 £7,754 40 £4,806.10 £800.50 £4 702,60 £3,616.05 £3,084.10 £4,756.50 £2.801.40 £11,508.17 £4 337,50 £4,728.10 €50 776.53

8 |Callahan €1,436.90 €1,352.15 €11.40 €199.80 €1,251.80 €360.35 €1,330.60 €1,393.00 €986.40 €2,852.22 €1,344.30 €1,680.50 €14 400.02
21.44% 17.41% 0.24% 24.96% 2€.12% 21.42% 32.40% 26.20% 34.11% 24.59% 31.00% 35.54% 24.09%

€7,331.50 €2,504.60 €5,493.90 €240.00 €9,168.25 €6,112.55 €19,997.38 €5,119.10 €8,461.50 €12,920.15 €4,106.70 €16,077.25 £87,533.5¢

1 | Davolio €1,218.00 €554.00 €304.55 €64.00 €2,254.15 €1,255.90 €3,553.68 €1,743.75 €2,229.50 €3,906.35 €602.30 €3,601.30 €23 547.7¢
1€.61% 22.12% 10.28% 26.67% 24.59% 20.55% 27.77% 34.06% 2£.35% 30.23% 14.67% 22.40% 24.14%

£1,208.30 €1,770.80 €611.00 €139.80 €3,761.50 £28.00 €1,928.00 €10,412.40 €378.00 £7,398.05 €1,941.50 £20,577.55

9 | Dodsworth €210.00 £0.00 €359.30 €273.00 €37.80 €055.00 £10.00 £€654.25 €3,838.60 €57.50 €1,662.55 £274.00 €8,332,1C
17.38% 20.29% 44.08% Z704% 20.39% 3L.71% 33.93% 3C.87% 1h.24% 2247% 14.11% 28.17%

€3,150.20 €1,534.00 €2,905.10 €14,019.30 €4,589.50 €7,058.50 €10,320.00 €57.50 €9,622.25 €10,164.30 €3,652.50 €7,834.75 £€74,958.60

2 |Tuller €403.10 -£130.00 €522.20 €4,3806.30 €1,193.00 €1,507.60 €3,250.50 €20.00 €2,909.85 €3,308.30 €1,154.30 €2,360.13 €21,215.9C
12.80% -11.36% 17.08% 31.20% 2£.01% 231.21% 31.50% 34.78% 3C.86% 35.10% 31.60% 30.12% 28.30%

€13,703.40 €3,831.00 €3,6807.20 €5,707.35 €6,041.25 €2,082.00 €6,144.00 €7,853.05 €13,839.29 €0642.00 €1,990.00 €928.00 £066,669.14

7 | King £274.50 -£145.50 -£21.30 £1,146.05 £2 363.05 €702 .50 £1 60160 £3,387.25 £4,130.80 €250.00 €335.00 €211.00 €12416.04
2.00% -3.74% -0.55% 20.08% 32.13% 3£.06% 27.53% 30.40% 26.85% 36.94% 1£.83% 23.74% 20.12%

£7,477.00 £10,581.30 £11,500.40 £€10,207.35 £18,630.80 £5,871.60 £€1,100.15 £5,881.30 £3,505.50 £8,572.75 £0,668.08 £18,404.00 £111788.61

3 | Leverling €1,355.50 €1,634.60 €222.90 €2,920.35 €5,344.45 €1,589.70 €551.15 €1,406.50 €965.00 €2,698.60 €2,589.06 €5,245.30 €26,532.21
18.13% 15.45% 1.92% 28.45% 28.67% 27.07% 46.69% 23.91% 26.84% 31.48% 2€.78% 28.36% 23.73%

€15,620.10 €13,530.30 65,644.80 €14,333.15 €7,573.20 €4,232.40 €6,104.80 €16,766.79 €8,147.03 €10,996.53 €7,684.75 €18,843.25 €139.477.70

4 | Peacock €1,727.15 £2,918.60 £€582.30 £3,085.63 €1,831.70 £€1,225.40 £1,729.20 £5,109.24 £€2,624.78 £2,876.43 £1,804.15 £3,876.03 £31.990.6%
£.74% 21.57% 10.32% 25.71% 24.19% 28.95% 28.:33% 30.47% 32.22% 2€.16% 23.48% 31.18% 22.94%

€1,500.00 €1,351.60 €1,258.20 €0,600.74 €751.70 €4,228.30 €1,301.00 €3,982.25 €671.33 €6,690.90 €6,566.05 €7,999.91 £45,992.0C

€962.70 €258.50 €806.50 €299.35 €1,351.70 €1,727.35 €2,291.01 €10,986.9%
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‘Comparison’ ‘Choose Analysis Report Parameters’ ( <
‘Choose Date Range’ % ‘Choose
Comparison’ ( >

(
% :
‘Compare’ %
‘Advanced’ (
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Svhenorting

Abaut | Change Password | Logout sjbloggs

Wizard Reports =+ Northwind - Demo =+ Compare Date Range
£y
ld .
Reports Choose Comparison
Wizard

Select the desired date ranages for your comparison report,
1) Analyze by Fields
2) Comparison

3] Filters Compare Im

4 Configuration

Advanced

:{_clp I FavoHtes — | e R
Bl where AmILosi.. Start Sales Date | 01/01/2010 | [12] Start Sales Date | (11/01/2009

Compare with

Date Range | This Year >| Date Range

Highest Margin ...
Chart of Sales ...
Chart of Sales ...

i
B
E
Lﬁ Customer Compar... » Advanced
El
4

End Sales Date End Sales Date

1 31/12/2010 |

""" Most Profitable...
HMost Profitable...

| sales by Day: C.. { ccBack [ Nexts» | Fnish
B Reps vs Categor... ) - -
ﬁ Sales by Month
'i;i-‘ More Favorites
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Choose Comparison
ﬁ Wizard
1) Analyze by Fields

Aboaut | Change Password | Logout :jblogas

Reports =+ Northwind - Demo - Compare Date Range

Select the desired date ranges for your comparison report.

2) Comparison
3) Filters Compare |Sale5 Date =]
4} Configuration
Advanced
Compare with
Date Range | This Year x| Date Range | Last Year =1
Top 10 Favorites
Bl where Am1Losi... Start Sales Date | 01/01/2010
] Highest Margin ... End Sales Date | 31/12/2010 End Sales Date | 31/12/2009
B chartof sales....
B chartof sales...
[@ Customer Compar... b Simple
[l most Profitable...
[l Most Profitable... G it
sales by Day: C... _
BT Reps vs Categor... Date Range | MTD (This ¥r) =| Date Range
T
fllg sales by Honth Start Sales Date

i}‘ More Favorites

End Sales Date

<« Back -.: Next > .,3 Fnish
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Wizard Advanced Lock Favorites Save Update Print Export Compare +/- Cols Filters | Table Horz Stack Stk 5 Vert Stack Stk % Line

Reports = Morthwind - Demo = Sales Rep Comparison
Sales Date: 01/01/200% — 31/03/2009 +01/04/2008 - 30/06/2008 [ B @

-
Haaeaa

SR

2 1,010 €29,923.55 | €50,032.41| €15,857.51 31.89% €0,108.86 | -£3,694.25
7 892 £20,438.45 €27,05360 | €3,218.30 30.37% £2,374.35 17700
1 723 €17,735.05 |  €4,599.00 €58,086.08 | £13,889.13 28.88% €30,351.03 | -£9,290,13

a 692 £15,405.21  €4010.61 £41,189.74 | £11,630.94 28,24% oazass sEnm

I 78 €17,278.66 | €4,264.55 €33,084.45 | €9,732.65 29,44% -€15,305.79 | -€5,475.08

2 01 £14203.05  £4,200.75 €67,731.94 | £19,391.50 28.63% =5343200 =15 10034

I 312 €5,390.00 | €983.55 €9,135.00 | €2,782.50 30.96% £3,795.00 |  -£1,798.95
g 239 £9,50150  €1,644.70 €32,519.25 | £11,167.85 34.34% R0 s
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INTERACTIVE REPORTING
7 9 + 5 :
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‘View Favorites’
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h ‘Hide
n
Shared’ ,
A ‘Edit’
. ‘Category’
‘Main’
Interactive _
Reporting About | Logout :jbloggs
Report Tasks Reports =+ Favorites
A Reports Favorites
& Administration
Hide Shared
Category
Main (6) Title ~ ) Report  {jj Owner () Hits {j; DateRange {(j Edit Delete
charts (6) bl
R o jbloggs {Joe - 7
customers (3) [E Chart of Sales By Month with Rep  Northwind - Demo Bloo) 7 01/01/2008--31/12/2008 B b4
Al Favorites {15) : jbloggs {Joe
IEI Chart of Sales by Rep vs Quarter  Morthwind - Demo Blogas) 5 01/01/2008--31/12/2008 @ %
saved Reports Help Lh Customer Comparison Report Morthwind - Demo g?‘ooggggss} (Jo= [ gé"}g;ﬁgg;“nnz‘{mo? ¥01/01/2008- @ Sg
Click on the title of & sy
E:a;t:yb:;::’:?; \;‘-te [E] mighest Margin Customers Morthwind - Dema JBIO"QQSQ;} 8 01/01/2008--31/12/2008 E R
favorites by dicking on hi 1 -
the appropriate icon, [ Most profitable Customers jorthwind - Demo JBIE?QQQQS{ o8 5 01/01/2008--31/12/2008 & b4
: blogas (Joe
[E] Most Profitetii€ Trems Morthwind - Demo JBIOZQQ%}( 6 01/01/2008--31/12/2008 [ ®
Email .
notification Reps vs Category Sales Northwind - Demo JB?‘QZQQ%S) (Joe 4 01/01/2008--31/12/2008 g b4
o] S Jbloggs (Joe s o
[] sales by Day: Chart Morthwind - Dema Blooes) 5 01/01/2008--31/12/2008 &2 2
o jbloggs {Joe . B
[illy sales by Month MNorthwind - Dema Bloo) 4 01/01/2008--31/12/2008 B b4
£ PR jbloggs {Joe i
IEI Sales Rep Comparison Chart Morthwind - Demo Blogas) 4 01/01/2008--30/06/2008 @ %
= . s jbloggs (Joe -
(& sales Rep Pie Chart MNorthwind - Dema Hoow) 3 01/01/2006--31/12/2008 & P4
i i i Jbloggs (Joe i :
m Supplier Analysis Morthwind - Demo Blogas) 2 01/01/2008--30/06/2008 l—j %
m Top Reps Morthwind - Demo demo {Demo User) 4 01,01/2008--31/12/2008
% PR jbloggs {Joe i
@ Top Selling Reps Morthwind - Demo Blogas) 4 01/01/2008--31/12/2008 @ %
. 5 s jbloggs (Joe -
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